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Management Agreement Information
Please assist us to prepare your Management Agreement by providing the following information.

Name/s on agreement (Must be all owners of the property):
Residential address:
Owner 1 	Name:
 		Email:
 	Mobile:
Owner 2 	Name:
Email:
Mobile:
Transfer of funds to your bank
How often would you like rental funds to be transferred to your bank account? (Please note we do not offer fortnightly payments)
Option 1 - Twice monthly (mid-month and end of month) 
Option 2 - End of month (last working day of each month) 

Emergency contact
If we are unable to contact you in an emergency, please provide the contact details of someone we can contact. 
Name:
Phone:
Email:

Payment of invoices
As part of our services, we can arrange to pay any rates, taxes or other invoices from rental funds on your behalf.  Please select the relevant below:  If you would like us to pay any accounts as below, please attach a copy of the latest invoices so we can contact the creditor to arrange future invoices be sent directly to us.  
· I will pay all outgoings myself
· Council Rates
· SA Water
· Strata levies
· Landlord Insurance
· Emergency Services Levy
· Any other
Smoke alarm testing
Compliant and working smoke alarms in a property is paramount in ensuring the tenant’s safety and your insurance will cover any damages in case of fire.  We strongly encourage that smoke alarms be checked annually, and we can provide this service through Smoke Alarms Australia at a cost of $109 per year.
Would you like us to arrange this service to be done and pay the invoices on your behalf?

If the property has been purchased, please advise settlement date:

Maintenance expenditure limit
This will be the amount of expenditure allowed without approval. 

Strata details
Stata Plan/Community Corporation number:
Strata Management/Community Corporation Company: 
Strata Management/Community Corporation Contact details: 
Strata Bi Laws: please attach a copy  

Insurance details
Landlord insurance Name:
Policy number:

Building insurance Name:
Policy number:
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